
LOUISBURG CITY COUNCIL  

REGULAR MEETING 

6:30 P.M., OCTOBER 20, 2025 

CITY HALL, 215 S. BROADWAY 
 

Workshop – Governing Body Handbook 
https://boxcast.tv/view/louisburg-city-council-workshop-fgt3xslwwtadgbri0d5j 

 

Regular meeting livestream link: 
https://boxcast.tv/view/louisburg-city-council-s1ti4fqgailcpmhnoj6p 

 

 

1. CALL TO ORDER 
 

2. PLEDGE OF ALLEGIANCE 

3. ADOPT AGENDA 

4. APPROVE MINUTES - of the Oct. 6, 2025, regular meeting  

5. APPROVAL OF BILLS 

6. MAYOR’S REPORT 

7. RECOGNITION OF SCHEDULED VISITORS 
 

8. PUBLIC COMMENTS: Persons who wish to address the Mayor and City Council regarding 
items not on the agenda may do so at this time. Speakers will be limited to three (3) minutes. 
Any presentation is for informational purposes only. Please state your name and address. 

 
9. COUNCIL/COMMISSION REPORTS 

 
10. DEPARTMENT REPORTS 

 
A. Finance 

– Investment-Diversity Offering from First National Bank 
 

B. Planning 
 

C. Police 
 

D. Fire 
 

E. Public Works 

https://boxcast.tv/view/louisburg-city-council-workshop-fgt3xslwwtadgbri0d5j
https://boxcast.tv/view/louisburg-city-council-s1ti4fqgailcpmhnoj6p


– Brush Dump 
– Landscape & Bed Maintenance  
– Park Fee Review 

 
F. Administration 

– Holiday Magic on Broadway Special Event Application 
– Trailcats Race Event 

 
11. CITY ATTORNEY’S REPORT 

 
12. ADMINISTRATOR’S REPORT 

 
A. Grass Issue from Suddenlink 

 
B. USDI Natural Gas System Operations Agreement Review 

 
13. ADJOURNMENT 
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CITY OF LOUISBURG, KANSAS 

MINUTES OF REGULAR MEETING 

October 6, 2025 

 

Workshop Livestream link: 
https://boxcast.tv/view/louisburg-city-council-workshop-ngixq7nf8q7u9q4cyzav 

Council Livestream link: 
https://boxcast.tv/view/louisburg-city-council-hkmffww2t0np1qoovcho 

The Council of the City of Louisburg, Kansas, met at 6:30 p.m. in regular session 
in the City Hall Council Chambers. Mayor Donna Cook presiding. 

Council Members Steve Town, Scott Margrave, Tiffany Ellison, Ryan Graves  
Councilmember Kalee Stone was absent 
City Administrator Nathan Law 
City Clerk Jessica McGowin 
Public Works Director Ben Miller 
Planning Director Katherine Louderbaugh 
Communications Coordinator Jean Carder 
Finance Director Richard Mikesic - Absent 
Police Chief Josh Weber  
Fire Chief Gerry Rittinghouse 
 
PLEDGE OF ALLEGIANCE 

Councilmember Ryan Graves led the pledge of allegiance. 

APPROVAL OF THE AGENDA 

Councilmember Tiffany Ellison moved, seconded by Councilmember Steve Town 
and carried 4-0, to adopt the agenda as presented.  

APPROVAL OF THE MINUTES 

Councilmember Scott Margrave moved, seconded by Graves and carried 4-0, to 
approve the September 15, 2025, minutes as presented.  

 

https://boxcast.tv/view/louisburg-city-council-workshop-ngixq7nf8q7u9q4cyzav
https://boxcast.tv/view/louisburg-city-council-hkmffww2t0np1qoovcho
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APPROVAL OF THE BILLS 

Town moved to approve the bills. Margrave asked where the lake aerator was 
located and how long it had been in place. City Administrator Law said it is 
located on the west side of City Lake and has been there approximately seven 
years. Margrave asked about the Police Department impound fee. Law said a cat 
was captured and taken to a local veterinary. Ellison seconded the motion to 
approve the bills and then mentioned that with the new finance system maybe 
details are available that hadn’t been available in past bills lists. Finance Director 
Mikesic was absent and unable to address the bills list. City Clerk McGowin said 
the new system allows for more thorough reporting and some items might be 
named differently. Ellison asked how many desktop computers were replaced at 
the Police Department. Police Chief Weber said eight with another potential 
replacement. Ellison asked about the generator service. Public Works Director Ben 
Miller said it was for the generator at the wastewater treatment plant. Ellison asked 
if all the seed purchased was used at the cemetery. Law said after the seed was 
spread, remaining seed was used in other parks locations but not enough to charge 
back to another park. The motion passed 4-0.  

MAYOR’S REPORT 

None. 

SCHEDULED VISITORS 

Dennis Strumberger, who lives on N. Third Street, spoke to the council regarding 
damage to his front yard caused when Suddenlink installed fiber. He stated that his 
yard previously consisted of fescue and was well-maintained, but after the work, 
invasive zoysia grass began growing where the yard had been torn up. He showed 
council members photos of the affected area. 

Law confirmed this address had been on the original punch list but clarified the 
city did not dictate the type of grass seed used during restoration work. Mr. 
Strumberger said the yard looked good before the disturbance and believed the 
contractor should have watered and restored it properly. He also reported a water 
line was damaged during the installation, requiring additional digging. 
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Ellison asked whether Suddenlink repaired the water line. Public Works Director 
Miller stated City staff performed the repair. Ellison then asked if Suddenlink had 
been billed, and Law said he was unsure. Cook asked if the city had specified a 
seed type. Law confirmed no.  

Mr. Strumberger said the Grass Pad advised him to treat the area with Roundup, 
which he has been doing. After researching, he believes complete removal is 
necessary. He is requesting the city treat the grass once more with Roundup or a 
stronger product, dig out 5–6 inches of soil, replace it with new soil, then sod and 
water the area. 

Cook asked if Suddenlink had been contacted. Law said no and said the 
maintenance bond has expired. Cook asked Miller for a recommendation. Miller 
said removal is likely the only effective solution because zoysia is almost 
impossible to eradicate otherwise. Law said this is a more involved approach than 
a typical water repair. Law said authorization would be required before any City 
staff could do any work in the area. Ellison stated that Suddenlink was allowed to 
work in the right-of-way, and the city ensured proper restoration at the time, so she 
does not believe the city is liable.  

Graves expressed concern about additional liability and using more chemicals. 
Cook asked if Law had a contact for Suddenlink and to bring information back. 
Mr. Strumberger said to repair about 2,300 square feet would cost about $1,300 in 
sod costs but isn’t sure about topsoil or labor. Cook requested the matter be 
brought back to the next meeting. 

PUBLIC COMMENTS 

None. 

COUNCIL REPORTS 

Graves – Graves asked about the road work being done on North Metcalf where it 
turns to County maintenance. He stated there is a very steep drop off where the 
road is being milled and asked if the County could put a caution sign stating there 
was a bump ahead. Law will check with the County.  
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Ellison – Nothing to report.  

Margrave – Margrave reported being approached by a concerned citizen about the 
burn site being closed over the weekend. He explained the closure and invited the 
citizen to the council meeting. Discussion focused on notifying residents, as some 
do not use social media, and on staffing the site on weekends to prevent illegal 
dumping, though hiring for this role has been challenging. Miller and Law said 
there are still some items to work out including a shelter for a part-time employee, 
breaks and time-off. The citizen, a churchgoer, also expressed concerns about the 
site being open on Sundays. Cook directed staff to continue to work on this.  

Town – Town asked if there was a way that everyone could sit down and go over 
policies/procedures with department heads. Cook asked for clarification on the 
question. Town said he was asking if there are revisions that might be needed. 
Cook said she believes that is what they are doing now. Law stated staff have been 
going through city code, and questions were submitted that have been forwarded to 
the city attorney for review, however, there will be a multi department head 
review.  

Stone – Stone was absent.  

DEPARTMENT REPORTS 

Finance:  

Nothing to report.  

Planning:  

Planning Director Katherine Louderbaugh provided an update on a house 
condemnation process on S. Olive Street and the steps that have taken place.  

Ellison inquired about commercial properties being used for residential living. 
Louderbaugh stated she needs to be notified if this occurs, as it is not permitted. 
Law added that each reported issue is investigated individually. Cook asked 
whether permanent apartments above commercial buildings are allowed; both Law 
and Louderbaugh confirmed they are permitted in the downtown area. 



5 | P a g e  
 

Police: 

Nothing to report.  

Fire: 

Fire Chief Gerry Rittinghouse provided the 2025 Equipment Review handout and 
asked for questions. He reported 455 calls to date for the City and County. 
Rittinghouse reported the County Commissioners approved an increase in call pay 
to $40, and the City plans to match that rate effective Jan. 1. Graves asked if the 
engine which had suffered catastrophic failure had been repaired. Rittinghouse 
identified Engine 621, noting they have not yet received an invoice, but the 
damage was less severe than initially thought, with estimated repair costs in the 
$6,000–$7,000 range. Rittinghouse also reported that Fire Prevention Month has 
begun, and the department has visited local schools and home-school groups. 

Public Works:  

Cemetery Mowing RFP Selection - Two bids were received for cemetery 
mowing. Staff recommended retaining GroundsKeepers, noting their pricing has 
not changed. Cook asked whether cleanup is handled by GroundsKeepers or 
volunteers; Communications Coordinator Jean Carder stated cleanup is an extra 
charge by GroundsKeepers, but the National Honor Society performs cleanup 
twice per year. 

Ellison inquired about tree trimming. Miller noted it may not be needed and is 
considered an optional service. Ellison requested that optional services be 
evaluated based on actual needs. Discussion followed regarding whether weekly 
mowing is more cost-effective when optional services are added. Graves asked 
how many times mowing occurs. Miller said typically once per week unless 
conditions are dry. Ellison asked about headstone cleaning. Miller confirmed it is 
not currently performed and would need to be requested. 

Cook supported retaining GroundsKeepers. Graves requested clarification on 
mowing frequency and expressed interest in evaluating the cheaper option. 
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Graves moved, seconded by Margrave and carried 4-0, to approve the 2026 
Cemetery Mowing Contract for three years with an option to extend for two 
additional years with GroundsKeepers LLC in the amount of $800 per mow per 
week along with the optional services provided in the bid.  

2026 Landscaping and Bed Maintenance Bid Award - Miller said B&M 
Mowing was the only bid. Cook expressed concern about committing to a three-
year contract with B&M Mowing, as the city has not yet seen their work. Law 
noted that previous contracts included language allowing flexibility on contract 
length and added that B&M Mowing is not registered with the Secretary of State. 
A B&M Mowing representative, present at the meeting, stated the company is a 
registered LLC and carries insurance. Law suggested allowing staff to follow up to 
clarify registration status and move forward with approval based on that 
information being completed. 

Ellison emphasized the need for proper insurance coverage to ensure the city is not 
liable for any incidents. Discussion occurred. The B&M Mowing representative 
said he was not sure he was interested in the contract any longer.    

CIPP Sewer Main Lining Bid Award - Miller stated SAK Construction 
submitted the lowest bid. Miller contacted their references and received positive 
feedback.  He noted the bid came in lower than he had estimated, so he is seeking 
council approval to expand the scope of the project to include additional areas of 
the city. 

There were questions about using a purchase order to earmark the funds under this 
year’s budget authority. Ellison asked when the work is expected to be completed. 
Miller said by the end of March. Law stated they will issue a purchase order. 

Graves suggested setting a not‐to‐exceed amount of $125,000 to give Miller more 
flexibility. Miller said he is comfortable with that amount. Graves asked whether 
that figure would be useful or if more or less money would be needed. Miller 
responded that $125,000 would be useful. 
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Graves moved, seconded by Town and carried 4-0, to approve awarding the 
contract to SAK for an amount not to exceed $125,000 at $37 per foot with the 
possibility of additional lines to be added at the same cost per foot of $37 per foot.  

Microsurfacing Option - Miller stated a company representative for the 
microsurfacing contractor who lives in Louisburg had contacted him about 
changing the location of the micro surfacing project from Park Meadows to 
Broadway Street, as the rep felt that Broadway would provide the greatest benefit. 

Ellison moved, seconded by Margrave and carried 4-0, to approve Vance Brothers 
to microsurface 6,500 square yards on South Broadway from South Third Street to 
the entrance at 1200 S. Broadway for $3.55/square yard for a not-to-exceed cost of 
$23,075.   

North and South Lined Sewer Overflow Basin Repair – Miller said the liners in 
the sewer overflow basins need to be replaced. Cook asked how long ago the 
ballasts were purchased. Nathan stated they were installed as part of the upgrade in 
2017–2018. 

Ellison moved, seconded by Margrave and carried 4-0, to publish an RFP for the 
repair of the north and south overflow cells with weighted ballast.  

Aquatic Center Painting and Bathrooms Repairs - Law said it was first 
discussed this project could be one RFP but as part of staff discussion thought 
splitting the project into two parts would provide better response. Law said the 
current painting scope includes power washing, not sandblasting, and if 
sandblasting is desired that could be added to the RFP. Cook asked whether power 
washing would be sufficient. Miller said yes, noting that sandblasting can 
sometimes be hard on cinder blocks. Ellison asked if only the interior walls were 
being done and not a full exterior paint job. Law confirmed and said the exterior 
blocks are dyed. 

Ellison moved, seconded by Graves and carried 4-0, to approve publication of the 
RFP for the Aquatic Center painting as presented. 

Ellison moved, seconded by Margrave and carried 4-0, to approve publication of 
the RFP for the Aquatic Center bathhouse plumbing as presented. 
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2025 Aquatic Center Slide Refurbishing - Miller provided comparisons for both 
replacing and refurbishing the slides as requested by the Council at the last 
meeting. Cook asked whether any other companies had been contacted. Law said 
no, explaining the company being considered helped build the original slides, was 
recommended as a sole provider, and has performed pool work for the city for 
years. 

Ellison asked if the slide had ever been re-coated. Law said yes, about 8–9 years 
ago by the same company, but the work now involves fiberglass. 

Cook questioned the lack of three bids. Law said that obtaining multiple bids is 
normally preferable but stated this is a specialized service and the recommendation 
is to proceed with the current company. 

Ellison said the city has used a sole-source provider before, and while she thinks it 
is good to get more bids, the company being considered has done quality work for 
the city. 

Cook mentioned that Safe Slides recently completed work for the City of Gardner 
but was unsure of the scope of work done there. Ellison asked if Splashtacular is 
local. Law said yes, it is based in Paola. 

Town moved, seconded by Ellison and carried 4-0, to allocate $151,275 to restore 
the existing slides and tower at the Louisburg Aquatic Center from the 2025 
Aquatic Center and Recreation Fund.  

Offer of Employment - Miller reported that he interviewed Keegan Nichols, who 
has prior construction experience which will be helpful. A background check has 
been completed, and Miller is recommending Nichols be hired. 

Margrave moved to hire Keegan Nichols at pay grade 2-4C for the Public Service 
Worker 1 position pending a positive background check. Ellison seconded the 
motion and asked if Nichols is a local resident. Miller confirmed he is. She then 
asked if the city had lost an employee, noting the memo mentioned two openings. 
Miller said yes, one employee quit last week. 

Motion carried 4-0.  
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Burn Site - Miller stated he had one person reach out to him about a part-time 
position manning the burn site. Margrave’s concern was making sure it was a 
mature candidate as there can be challenges having to enforce rules. Discussion 
occurred. Miller said getting power to the cameras will help because the solar setup 
has not been working well. Graves asked what enforcement options exist if 
someone is caught on camera. Law said a ticket can be issued for illegal dumping. 
Margrave commented that even with good cameras, the damage is already done by 
the time it’s recorded. Graves said the penalties should be expensive to deter 
people from dumping illegally. 

Miller said he has quotes from different shed companies. Graves suggested looking 
into a half–shipping container size structure that could be moved with forks. The 
item was tabled to the next meeting for Miller to bring back more information. 

Ellison said the burn site is a free service for the community, and the city has spent 
countless hours trying to keep it open. Now money is being spent and employees 
are being used, and at some point there needs to be a discussion about a funding 
mechanism. Ellison said this is taxpayers’ money and someone has to pay for it, 
and the situation is becoming a gray area where the cost to taxpayers is growing. 
She said if this ends up functioning as its own department, they will need to look at 
a way to fund it. 

Cook said she thinks Miller can come up with something. Ellison and Graves both 
noted that an employee would be an ongoing operational cost. Cook stated she 
believes that Miller can come up with good options.  

Administration:  

Headstone Restoration - Law stated the Cemetery Board had recently discussed 
this item and a recommendation is listed in the memo. 

Ellison asked if the board would rather proceed with this project instead of the 
cemetery software program. Law noted the software is still budgeted for next year, 
just scaled back, and the intent is to move forward with the restoration. 

Ellison asked if the city ever reaches out to the owners of the headstones. Carder 
said these stones are so old that there is no one left to contact. Law asked whether 
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outreach has generally been done in the past. Carder said no. Margrave added that 
one issue is that damage may have occurred long ago and trying to go back two 
generations to determine responsibility is a daunting task. 

Margrave moved, seconded by Town and carried 4-0, to proceed with headstone 
restoration work with Four County Monument for a not-to-exceed cost of $10,000. 

Employee Policies, Evaluation Tools, and Processes – Workshop 

Consideration   - Law asked the council for preference of a workshop to discuss 
the employee policy updates or have this as part of a regular agenda. Margrave 
would like a workshop. Ellison asked if this was to consider HR Partners providing 
the information for department head training. Law said staff will be working with 
HR Partners for this and the 360-degree evaluation tools. Ellison stated it may take 
multiple workshops, and the first priority would be the policy. City Clerk 
McGowin will send out a survey to set a date for a workshop. 

CITY ATTORNEY  

Not present 

ADMINISTRATOR’S REPORT  

Budget Clarification - Law stated no action was needed but he wanted to clarify 
that the Public Works lean-to was not moving forward even though it did not get 
removed from the 2026 budget. Graves thought it was being kept in the budget. 
Law said there was no interest. Ellison stated that it could remain in the budget 
without requiring any action. 

Amity Traffic Investigation Proposal Review for Approval - Law stated that 
one bid was received from JEO Consulting Group. He said the firm has worked 
with KDOT and is comfortable moving forward with them.  

Ellison moved, seconded by Margrave and carried 4-0, to move to direct City 
Administrator to negotiate a contract for engineering services with JEO Consulting 
Group, Inc. for $9,500, for a traffic study of the Amity Crossing at Rogers, to 
determine warrants for a HAWK/PHB signal, and to sign the same upon review 
and approval by the City Attorney. 
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Property and Casualty Insurance - Law asked the council to consider continuing 
with the same broker while having that broker bid out the coverage. He stated 
given the time and effort involved, bidding out the broker every other year would 
be more beneficial. Law also noted the broker/agent will continue to seek bids on 
the city’s behalf for property and casualty insurance. 

Council consensus was to bid out brokers/agents every other year.  

ADJOURNMENT 

At 8:00 p.m. Graves moved, seconded by Margrave and carried 4-0, to adjourn the 
meeting.  

Approved: 

 

        ____________________ 

        Donna Cook, Mayor 

 

        Attest: 

 

        ____________________ 

         Jessica McGowin, City Clerk 



343,398.68         
WATERS HARDWARE CLAMP/GLOVES/LOCK TAPE/WOOD CUTTER/MISC 581.20                    

GRAND TOTAL

10/16/2025 3:17:08 PM Page 1 of 1

STAPLES ADVANTAGE GEL PENS/STAPLES 79.08                      
UTILITY SAFETY & DESIGN MONTHLY EAGLE MONITORING SYSTEM 40.00                      
VERIZON CELLULAR - ALL 2,153.89                 

NATIONAL SIGN CO INC STREET SIGNS 1,218.00                 
NEW CENTURY ROUTINE OIL CHANGE/TIRE ROTATION 142.72                    
O'REILLY AUTO PARTS OIL/FILTER/BRAKE FLUID/MISC 459.79                    

MARTIN, ELESHEA DEPOSIT REFUND - FOX HALL 100.00                    
METRO ASPHALT ANNUAL ASPHALT REPAIR 324,887.27            
MOORE, ASHLEIGH DEPOSIT REFUND - FOX HALL 100.00                    

KANSAS STATE TREASURER COURT COLLECTIONS - SEPTEMBER 517.00                    
LOUISBURG ATHLETIC CLUB MEMBERSHIPS 207.00                    
LOUISBURG FORD FRONT BRAKE LINES 180.58                    

IMAGINE IT, INC MICROSOFT LICENSING 152.83                    
KANSAS DEPARTMENT OF REVENUE WATER PROTECTION - 3RD QUARTER 2,260.27                 
KANSAS ONE CALL SYSTEM, INC REGULAR LOCATE FEE- SEPTEMBER 244.72                    

HAMM INC AB-3 GRAVEL/CLEAN GRAVEL 1,301.62                 
HEALTH EQUITY FSA PAYMENT 187.44                    
HR PARTNERS PRE-EMPLOYMENT BACKGROUND 65.00                      

G-B CONSTRUCTION, LLC MOWING - 909 S OLIVE 225.00                    
GRASS PAD WAREHOUSE SEED MAT FOR RESIDENT LAWN REPAIR 98.95                      
GREENER EXPECTATIONS LANDSCAPE/BED MAINTENANCE 560.00                    

COLUMN SOFTWARE LEGAL FOR REZONE 893.73                    
CSG FORTE PAYMENTS CREDIT CARD PROCESSING 2,791.16                 
FAMILY CENTER JEANS/BOOTS/WEED KILLER 477.19                    

APPLIED CONCEPTS, INC. CABLES FOR RADAR UNITS 314.00                    
CHERRYROAD MEDIA RESOURCE GUIDE/AUTUMN IN LOUISBURG AD 620.00                    
CITY OF LOUISBURG CITY UTILITIES 2,345.51                 

Vendor Publication Report
Payment Date Range: 10/03/2025 - 10/16/2025

Vendor Name Payable Description Total Payments

ADP, INC PAYROLL SERVICES - 10/1/25 194.73                    



 

 

To: Governing Body 

From:  Danny Summa 

Date:  October 16, 2025 

Re: Park Fee Review 

 

Background: At the Oct. 13, 2025, Park and Tree Board meeting, city staff and the Park and Tree 

Board reviewed the current park rental fees to determine if any additional facilities need to be 

added or if the fees should be changed. To staff knowledge, there have not been any public 

comments of issues with the current fees. All the park facilities are available on a first-come first-

serve basis unless the facility has been rented through City Staff. The table below shows the 

available facilities to rent, current fees and proposed changes. The Park and Tree Board, in a 5-0 

vote, approved the fee structure and recommended to City Council for approval.   

 

Park Facilities  Listed on 
City Website 

Cost Changes Notes 

Ron Weers 
Shelter 

Yes $25 per 4 
hours 
$50 per day 

No Changes  

City Park 
Bandstand 

Yes $10 per 4 
hours 

Per 4 hours instead 
of daily 

 

LYP Shelter East Yes $10 per 4 
hours 

Per 4 hours instead 
of daily 

 

LYP Shelter West Yes $10 per 4 
hours 

Per 4 hours instead 
of daily 

 

LYP Soccer 
Pavilion 

No $10 per 4 
hours 

Per 4 hours instead 
of daily, add to 
website 

 

LYP Outside 
Concession 

No $10 per 4 
hours 

Per 4 hours instead 
of daily, add to 
website 

 

Pickleball/ Tennis 
Court 

No $10 per hour Per 1 hour rental, 
add to website 

 

     



Scout Shelter 
Day use only 

No $10 per 4 
hours 

Per 4 hours, add to 
website 

This has 
previously been 
open to scout 
camping only. The 
rental on the 
website will be for 
day use. 

 

Financial: None 

Legal: None 

Recommendation: Discuss and approve the Park and Tree Board’s recommendation.   

Sample Motion: I move to adopt the attached resolution and approve the above-listed park fees set by 

City Staff and the Park and Tree Board and to update the Field Rental & Parks Reservation Policies with the 

approved changes.  

 



   
 
 
 
 

 
 
 
 
 
 
 
 
 
 

Field Rental & Parks Reservation Policies 
City of Louisburg, KS 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Approved by Resolution 05-20-2019-A 
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Ball Field Rental Policy and Fees 

Thank you for your interest in renting one of the City’s ball fields. The goal is to make your 

rental activity as successful and enjoyable as possible. To assist you in this regard, please 

familiarize yourself with the following policies.  

 

You are welcome to utilize the City’s ball fields located at Lewis-Young Park for increments 

of 1 ½ hours from 6 am to 10 pm, without charge or reservation, on a first-come, first-

served basis unless a permit has been secured for a reservation or a special event. 

 

APPLICATION PROCESS  

 

Applications will be approved according to the following priority: 

1. City Partnership Activities – activities approved by the Louisburg Park & Tree Board 

and/or the City Council; and USD 416 sporting events. Once the school district builds 

its own fields, they will no longer receive priority consideration.  

2. Recreational Activities - activities originated by the Louisburg Recreation 

Commission to benefit youth and/or adults in the Louisburg community; 

3. General Public Activities – activities by non-profit groups, clubs, organizations and 

individuals other than set forth above. In the event of a scheduling conflict, General 

Public Activity uses of ball fields will be prioritized by the organization’s number of 

participants living in the USD 416 school district. Those groups that have 50 percent 

or greater membership residing in the local school district will have priority 

scheduling over other groups. Sports teams must provide a roster with each coach’s 

name, address and telephone number as well as name and address of each player 

on the team. 

 

• A permit can be denied if: 1) The ball field is not available; 2) the applicant has an 

unsatisfactory use record; 3) the rental does not meet applicable laws/rules; or 4) the 

rental could be detrimental to the best interest of the City, as determined by the City 

Administrator. 

 

• Each applicant shall be at least 21 years of age and act or designate one person to act 

as the coordinator of all rental matters. 

 

• Each permit must contain complete information, since City staff will not be 

responsible to supply any equipment, utilities or additional services not listed on the 

approved application. 
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FEE SCHEDULE 

 

Park Type      Hourly Fee 

Baseball/Softball (rate applies if used by football) $30 

Soccer       $20 

Football        $20 

Light Fee (any field)     $15  

 

• All fees are due upon and as a condition of approval. Fields will not be reserved 

without payment. Fees are subject to change, unless paid in full, prior to the 

effective date of a fee change. 

 

• Light Key Deposit: A $25 (per key) cash deposit is required for rentals that require 

keys to operate field lighting at Lewis-Young Park. The key(s) must be returned 

within 24 hours of the last rental date to receive a refund. Use of lights for 

Louisburg Recreation Commission activities will be administered through the LRC 

Director. 

 

GENERAL POLICIES 

 

All renters are required to abide by the following general policies. Failure to abide by these 

conditions may result in the revocation of current permits and denial of future field 

requests. 

 

• Rental Hours: Ball fields may be reserved each day from 6 a.m. to 10 p.m. Reserved 

hours include time to enter and prepare field for use, remove or secure equipment, 

and vacate the field. Other users may be scheduled immediately prior to and 

following a reservation. For light use of General Public Activities the applicant will 

need to pay a light key deposit as specified in the above Fee Schedule.  

• Applicant shall abide by all applicable laws, including the prohibition of smoking and 

alcohol. 

• The City is not responsible for personal injuries or for damaged or stolen property. 

• The City does not provide portable mounds, bases, other sports equipment, or 

additional field maintenance (in-field dragging, watering or line placement) beyond 

routine maintenance. 

• Insurance requirements: All organizations, clubs, tournaments and commercial 

groups renting a ball field must provide $1 million of liability insurance coverage for 

the permitted dates. A certificate of liability insurance and an endorsement letter 

naming the City of Louisburg as additionally insured must be submitted at least two 

weeks in advance of the first rental date. Renters that cannot provide the correct 

insurance documents will have their reservation revoked.  

• Notice of Non Use of Fields: Any organization that has been allocated field space 

and does not intend to use it per the permit issued shall notify the City Clerk so the 
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field may be re-allocated. Users may not sublease fields under any circumstance, 

nor allow shared or drop-in use by others during their permitted time unless prior 

approval is granted. For LRC teams, coaches should notify the LRC Director of non 

use of fields. 

• The City does not provide storage at parks for individual teams. Property and 

supplies are the responsibility of the applicant. The City is not responsible for lost, 

stolen or damaged equipment.  

• Vehicles are not permitted to drive on City fields without prior approval. This rule 

applies to coaches and other program administrators who want to unload game 

equipment or supplies for the program.  

• Stages, Tents, Bounce Houses: Small tents (10’x10’) are approved for set-up in 

appropriate areas which do not cause trip hazards to the participants or general 

public. Stages, bleachers, bounce houses and other prop displays must be approved 

separately through the Special Events permit, which may include separate 

conditions and fees.  

• Banners shall not be hung on fences with the exception of LRC-approved banners. 

All banners must be no larger than 3 ft. x 5 ft. and must be constructed from mesh 

or have wind slits to allow the wind to pass through the banner.  

• When fields must be closed due to rain or other inclement weather or for any 

damage due to vandalism or other conditions requiring immediate attentions, 

applicants may be refunded or rescheduled if other dates are available and agreed 

upon by both parties. It is the applicant’s responsibility to notify their participants 

and coaches to stay off the fields until notification. Unplanned closures will be 

posted by sign at the field’s dugout location and on the City’s Facebook page: 

www.facebook.com/louisburgks 

• Scoreboard use is allowed for organized games only with prior approval. A 

scoreboard training session will be conducted prior to each season for those fields 

with scoreboards. The scoreboard operator will also be trained on how to turn field 

lights on and off.  

 

CANCELLATIONS AND CHANGES TO APPROVED APPLICATIONS 

 

• All cancellations and changes must be submitted in writing before any request will 

be considered. 

• A $25 processing fee will be charged for cancellations or changes made after permit 

has been approved. 

• The City reserves the right to cancel an approved permit in the unlikely event that 

the field cannot be used or there is a conflicting activity. 

• The City reserves the right to terminate an activity, without refund, if it is considered 

necessary by a City designee or by a Police Officer for the safety and welfare of the 

public and City. This would include the need to clear a park in the event of a weather 

or emergency situation. 
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Camping/Structure Rental Policy and Fees 

CAMPING AT LEWIS-YOUNG PARK  

 

There are three Scout Camping areas at Lewis-Young Park that may be reserved. Please 

contact City Hall 913-837-5371 for more information.  

 

An organization must complete a special events permit must be completed is required to 

reserve a camping area. A Certificate of Liability insurance is required in the amount of $1 

million for the permitted dates. The certificate of liability insurance and an endorsement 

letter naming the City of Louisburg as additionally insured must be submitted at least two 

weeks in advance of the first rental date. 

 

FEE SCHEDULE 

       USD 416 residents Non-local residents 

Tier 1 = 50 and under campers   No fee   $25 

Tier 2 – 51-100 campers    $50   $75 

Tier 3 = 101-200 campers     $100   $150 

Tier 4 = 201-300 campers    $200   $300 

Tier 5 = over 300 campers    $300   $450 

 

SHELTER HOUSE/PARK SPACE RESERVATIONS FOR RON WEERS PARK, CITY PARK AND 

LEWIS-YOUNG PARK 

 

Residents are welcome to use the City’s parks facilities free of charge at any time unless a 

reservation has been secured through City Hall. In the event of a reservation, the renter 

has exclusive use of the area/shelter reserved. Churches and the Louisburg Library are 

exempt from paying the rental fee but are still asked to reserve use. 

 

Available shelters include the shelter house at Ron Weers Park, the shelter houses north of 

the lake Shelter House East and West, located just south of the A Field parking lot, the 

concession stand area and the Soccer Shelter at Lewis-Young Park and the bandstand at 

City Park. Ron Weers Park has restroom facilities. If required, a key may be checked out 

from City Hall during regular business hours with a $25 deposit, which is returned when 

the key is returned to City Hall. 

 

The tennis/pickleball court is available to rent in one-hour increments.  

 

FEE SCHEDULE 

         

Ron Weers Shelter   $25/4 hours + restroom key deposit, if required 

Ron Weers Shelter   $50/all day + restroom key deposit, if required 

Any other park area/shelter  $10/4 hours 
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Tennis/Pickleball Courts  $10/hour 

 

The reservation allows the renter exclusive use of the area/shelter reserved. Reservations 

will be posted on the City’s website www.louisburgkansas.gov. Renters will use the website 

reservations calendar to show ability to use facility. 

http://www.louisburgkansas.gov/


RESOLUTION NO. 10-20-2025 
 

 
A RESOLUTION ADOPTING POLICY AND PROCEDURES FOR FIELD RENTAL AND PARKS 
RESERVATIONS WITHIN THE CITY OF LOUISBURG. 
 
 
 WHEREAS, the Governing Body of the City of Louisburg updated its Field Rental & Parks 
Reservation Policies in 2019 following review and recommendation by the Park and Tree Board; 
and 
 

WHEREAS, the Park and Tree Board of the City of Louisburg has discussed and found 
appropriate to make changes to the policy governing the rental of sports fields and for reservation 
of various infrastructure within City parks; and 
 
 WHEREAS, the Park and Tree Board have made by motion at the regular meeting of 
October 13, 2025, a recommendation to the Governing Body of the City of Louisburg to update 
the policy for rentals and reservations of park shelters. 
 
 
 NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE CITY OF 
LOUISBURG, KANSAS: 
 
 Section 1. The Field Rental & Parks Reservation Policies attached to this resolution is 
incorporated herein by reference. 
 
 Section 2. Any other policy in conflict directly with the attached policies is hereby repealed 
and replaced by the same. 
 
 
 ADOPTED by the Governing Body of the City of Louisburg, Kansas, this 20th day of 
October, 2025. 
 
 
 
       __________________________ 
        Donna Cook, Mayor 
Attest: 
 
 
______________________________  
Jessica McGowin, City Clerk 
 
 
 
(SEAL) 
 



 

To: Governing Body 

From:  Jessica McGowin 

Date:  Oct. 2, 2025 

Re: Holiday Magic on Broadway Special Event Application 

 

The annual Holiday Magic on Broadway is planned for Saturday, Dec. 6 in downtown Louisburg. The 

event is moving from Sunday to Saturday. The organizers, City of Louisburg, Chamber of Commerce, 

Louisburg Library and Louisburg Recreation Commission, are not planning any significant changes 

from years past.  

The organizers are asking that Broadway close from 2-7 p.m. from Amity to S. Third for the event 

and from S. Third to S. Fifth at 5:45 for the light-up parade at 6 p.m. 

The participant site map has not been completed yet as organizers are still lining up participants. 

There will be no need for additional security. Restrooms are available at Louisburg Library, Fox Hall 

and City Hall. Sufficient trash cans will be located on Broadway.  

The special event application has been submitted and has been signed off on by appropriate 

departments. Signatures are on file for businesses along Broadway that indicate they are aware of 

the closure.  

Staff is working with our insurance provider to see if any additional insurance would be needed and 

which sponsoring organization that would fall to.  

The Council has the option to waive the cost of the special event application per the City’s Donation 

Policy to Outside Organizations, attached. 

Financial: None 

Legal: None. 

Recommendation: Discuss and direct staff accordingly. 

Sample motion: I move to approve the special event application and street closure for the Holiday Magic 

on Broadway event Dec. 6, 2025, direct staff to complete any additional insurance requirements and 

waive / not waive the application fee.   
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CITY OF LOUISBURG SPECIAL EVENT APPLICATION 

COMMUNITY EVENT PERMIT APPLICATION PURSUANT TO CHAPTER 12-400 OF THE 

MUNICIPAL CODE OF THE CITY OF LOUISBURG. 

This form must be completed and returned a minimum of 45 days in advance of the proposed special 
event to allow for appropriate consideration by Park and Tree Board as required by Section 12-133 and/or 
by Louisburg Governing Body as required by Section 12-407. 

 

1.   The type of proposed use, event, or activity (i.e., fun run, carnival, festival): 

 

 

2.   The street or other public or private property and the specific area or areas thereof which will be 
utilized in connection with the proposed use, event, or activity: 

 

 

3.   The date or dates and the specific times thereof, including set-up and tear-down, that the private or 
public property is to be utilized for the described use, event, or activity: 

 

 

4.   The name, address and telephone number of the person, entity or organization sponsoring or 
conducting the proposed event; 

 

 

5.   The name, address and telephone number of the local event organizer(s), the greater organization or 
organizer(s), and event sponsor(s) to be contacted regarding the application or permit; 

 

 

6.   The number of past participants who attended previous events sponsored by the applicant, if available; 

 

7.   The number of persons which the applicant anticipates will be attending the event; 
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8.   Will alcohol or cereal malt beverages be sold, consumed, or present at the event; 

 Yes  No 

 By Checking “No” you are confirming that alcohol will not be sold, consumed, or present, and that 
presence of such may be cited as a permit violation, a fine, or both. 

 

Required Attachments: 

   The applicant shall submit a site plan that includes: 
a. Any plans for fencing or barriers, and the size and location of the gates and emergency exits 

contained in such fence / barrier; 
b. The plans for supplying potable water, including the source, amount available and location of 

outlets; 
c. The placement, type and description of any stages; 
d. A map of the event identifying any and all street closures and placement of any barricades, with a 

designation of the types of barricades to be used; 
e. The plans for providing toilet and handwashing facilities, including the source, number and 

location, type, and the means of disposing of waste deposited; 
f. The location and quantity of solid waste collection and disposal receptacles and the plan for 

hauling away of solid waste material; 
g. The plans, if any, to illuminate the location of the event, including the source and amount of 

power and the location of lamps; 
h. The plans and signage for parking vehicles, including size and location of lots, points of highway 

access, ingress/egress for emergency vehicles, and interior roads including routes between 
highway access and parking lots and any shuttle service; 

i. The plans for sound and sound amplification, if any, including number, location and power of 
amplifiers and speakers; 

j. The placement and size of any signage for the event (may require additional special event sign 
permit); 

k. The plans for seating, tables, bleachers or seating facilities; 
l. The plans for electrical power and generators, if applicable; 
m. The plans and location of any tents or canopies and the size of any such tent or canopy; 
n. The plans and location of any portable amusement park or inflatable rides; 
o. The range of sound amplification and/or lighting. 
 

The list of items above will be reviewed and are subject to approval by staff as part of this application 
process. 

 
 Security and Logistics. All security must be provided by certified law enforcement officers and/or 
approved private security. Determination for level of security will be based on multiple factors 
including, but not limited to, number of attendees, presence of alcohol, time and duration of event, 
location of venue, number of street closures, size of area where alcohol will be present, and 
ingress/egress. The applicant shall be responsible for all costs incurred in providing security for the 
event. The fee for use of City of Louisburg law enforcement officers is a minimum of 
$50/hour/officer if officers are available for this purpose. 
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 Concessions, Vendors, Amusement/Entertainment Providers. The plans and specific description 
for all food and beverage concessionaires, any other type of vendors, or other amusement or 

entertainment providers who will be allowed to operate at the event, including the names, 
addresses, and phone numbers, and their state or local license or permit numbers, and state sales tax 
ID numbers, as applicable; 

 Proof of liability insurance for the event as required by Section 12-412 as follows: The permit 
holder for events occurring on public or park property shall procure and maintain in full force and 
effect during the term of the permit a policy of insurance from an insurance company authorized to do 
business in the State of Kansas, which policy includes the City of Louisburg, its officers and agents, 
as named insured and which provides general liability coverage in an amount not less than 
$1,000,000.00 per occurrence and a minimum of $250,000.00 property damage coverage. Proof of 
insurance shall be submitted to the City prior to issuance of the permit and maintenance of this 
insurance shall be a condition of the permit. 

 If the event requires street closure, signed acknowledgement from area businesses and property 
owners/occupants that they are aware of event and have no issues with intended street closures. 

 If the event requires state highway closure, organizer must provide approval or permit from 
controlling authority of the highway intending to be closed and the duration allowed for the closure. 

 Receipt for payment of the nonrefundable application fee of $75. 
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Statement of Applicant:  I have reviewed this application completely and everything contained herein is 
true and correct. I agree to hold the City of Louisburg harmless from and against any loss, cost, or damage 
of any nature arising out of any action or claim against the City of Louisburg or its agents or employees, 
in connection with this event.  I acknowledge that I have received a copy of Chapter 12. Public Property, 
Article 4. Special Events of the Municipal Code of the City of Louisburg and I fully understand that I will 
be held responsible for any violations of State Laws and City of Louisburg Ordinances at the location and 
time specified on this permit. I further acknowledge that failure to comply with laws/ordinances or uphold 
any requirement for the special event may result in revocation of a permit issued pursuant to this 
application before or at the event by the Special Events Coordinator, Fire Chief, Police Chief, or any 
designee thereof, and/or may result in denial of future special event application(s). 

 
 

______________________________________  __________________ 
Applicant Signature       Date 
 

 

 Approve Request   Deny Request 
 By:_______________________________________ 

Date of Decision: _________________  Date Fees/Deposit Paid: ______________________ 

 

Review Criteria: 

A. The proposed event does not present a safety, noise, or traffic hazard. 

B. Whether the event, sound amplification and/or lighting requires area notification; determine list. 

C. The event will not obstruct the operation of emergency vehicles or equipment in or through the 
particular permit area. 

C.   The proposed event conforms to regulations regarding the use or allowable number of 
participants for the proposed venue, location, or site; and 

D.   The proposed event does not violate any provisions of the Code of the City of Louisburg, the 
laws of the State of Kansas or the laws of the United States. 

E.   If the proposed event is to occur on park or other city-owned property, the event conforms to 
regulations of the City of Louisburg. 

F.   If the event requires the closure of public streets, such street closures must be separately approved 
by the Louisburg Governing Body. 

G. Determine if food trucks or other permits are required for this event. 

 

City Hall _______ FD _______ PD _______ PW _______ B/Z _______ 



 

To: Governing Body 

From:  Danny Summa 

Date:  Oct. 16, 2025 

Re: Trailcats Race Event 

 

Elizabeth Ellis, representing the Trailcats, reached out to City Staff Monday to be placed on the 

Council agenda seeking approval to use the bike trails at Lewis-Young Park for a club race event next 

spring. Since Park & Tree Board met Monday night, that event was presented to that Board, which 

approved the event.  

In a conversation with Ellis on Tuesday there was a bit of a mix-up in the desired dates. The event 

set-up is May 2, which is what Park & Tree Board recommended for approval, with the race 

occurring Sunday, May 3.  

Ellis is asking for permission this far out to be able to add the date to the league race calendar. She 

will complete the Special Event Application for final approve before the event next spring.  

Financial: None at this time. 

Recommendation: None at this time.  

 

 



 

City of Louisburg 

Memo 
To: Louisburg Governing Body 

From: Nathan Law 

Date: October 16, 2025 

Re: Grass Issue from Suddenlink 

  

 

Background:  At the last meeting Mr. Dennis Strumberger provided Council information on a yard issue 

that follows from a water main repair due to damage during installation of underground communications 

infrastructure. The request is for Council to consider assisting with cost of remediation of zoysia grass by 

removing and replacing grass and dirt, additional chemical treatment, and helping establish new grass by 

sodding and watering. 

Since the last meeting staff have attempted to make contact with Suddenlink / Optimum but have yet to 

speak with anyone. Staff will continue to seek out a contact to discuss this issue. 

Financial Consideration:  Presented by Mr. Strumberger was an estimate of $1,300 for sod, but did not 

have an estimate for soil, chemical, or labor. In practice, the City of Louisburg has not provided for yard 

repair work with anything beyond filling excavations, seeding, and covering with hay or erosion control as 

needed. 

Staff have looked for invoices to Suddenlink for this work and find that utility damage was invoiced to 

each subcontractor installing infrastructure on behalf of Suddenlink. The work to regrade and reseed was 

contracted separately at the end of the installation process to address the punch list items compiled 

following a citywide request by staff for pending repairs needed. 

Legal Consideration:  None at this time. 

Recommendation:  Discuss as desired and direct staff accordingly.  



   

City of Louisburg 

Memo 

To: Louisburg Governing Body 

From: Nathan Law 

Date: October 16, 2025 

Re: USDI Natural Gas System Operations Agreement Review 

  

 

Background:  In March 2024 Council approved a one-year contract with USDI for gas system operations 

that shifted more training to City employees and lowering the monthly price from $9,750 to $7,950. In 

2025 the agreement was allowed to automatically extend for another year due to the Public Works 

Director still being relatively new at the time of when notice of nonrenewal is required each year. Attached 

is the most recent operating agreement. At this time staff is asking Council to review the agreement as to 

form, determine if there is need to consider any changes to the terms of the agreement, or to conduct any 

additional review outside of staff review and recommendation. 

In speaking internally with Public Works Director and Utility Billing Clerk, who have regular involvement 

with USDI, the services provided have been as expected. There was one time that an invoice was 

requested to be adjusted based on time spent on a City of Louisburg project versus other systems 

similarly operated in the area and was adjusted as accordingly. 

Financial:  These services are budgeted each year and have been included in the 2026 budget with the 

Council approved standard increase in expenditure. 

Legal:  None at this time. 

Recommendation:  This is a first review item and is not seeking Council action at this time. 

Sample Motion:  None at this time. 
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